Data Merge Asstgniment

EDURIO Course#=z1079++
Nawe: Jeff Thomson
Create and save the following to file(s);

Create a database using Microsoft Access and a document using Microsoft
Word that Ls merged to produce personalized Letters to pavents. Your database
needs to have at least six (&) flelds of data per vecord and at least three (3)
records. The word docuument needs proper formatting, be double spaced, anol be
no longer thawn a page long. save the database and the merge Letter. Merge the

dotabase and Letter to a new document. Create a PDF copy of the Letter with

variable flelds showing, merge the document with the database tnto 0 PDF
resulting in three letters. nclude the four PDF documents, this document, along
with the database to your wiki space (& files will be uploaded, and linked to in
total).

Note: It Ls meortamt to {ormat this assignment propertg slnce Lt Ls a Letter sent
howee to parents. Remenmber to check spelling, grammar, ete.



